
HOW TO ENROL IN AN INTERMEDIATE COACHING COURSE 

IF YOU ARE AN ACCREDITED BEGINNER COACH 

Pre-ENROLLMENT CHECKLIST: 
 
 

1.   Complete ONLINE course 

2.   Complete and Upload Pre-Course Workbook 

3.   Complete and Upload First Aid Certificate 

4.   Enrol into a Face to Face Course 
 
 

Process to enrol... 
 

1. Complete ONLINE Course 
 

A) From the top bar, select find courses 
 

 
 

B) Select "Intermediate Coaching Courses - Online" followed by the relevant 
gymsport e.g. MAG 

 

 
 

 

C) Purchase Course 
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D) Complete the online component as per the instructions within the course 
 
 
2. Complete and Upload Pre-Course Workbook 
 

A) Complete the Pre-Course Workbook you received after completing 

the beginner course.  

B) At this point, you will have to scan your completed workbook onto 

your computer. 

C) Log onto the LMS 
 
 

D) Under "My Training History," select "Add CPD" 
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E) Select "Create" 
 

 
 

 

F) Title the entry "Pre-Course Workbook" 
 
 

 
 

 

G) At the bottom of the page, click SAVE 
 
 

H) Return to your dashboard. At this point, select "Add CPD" once more. 
 

 
 

 

I) Your Pre-Course Workbook CPD will appear at this point. Select it to 

upload your completed workbook. 
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J) Further down the page, under "Attachment," select "Choose file" 
 
 
 
 
 

 
 

 

K) Upload the scanned version of your workbook. Select "Save" 
 
 

L) At this point, Gymnastics NSW will receive your pending approval. Once 
processed by Gymnastics NSW, your Pre-Course Workbook Certificate will appear in 
your "My Learning" portal, within your dashboard in the LMS 

 
3. Complete and Upload First Aid Certificate 

 
 

A) Similar to the process above, you will need to upload a copy of your First 

Aid certificate through the LMS 

 
B) In my training history, select "Add CPD' 
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C) Follow the steps as above to enter your first aid certificate into the system 
 
 

D) At this point, Gymnastics NSW will process your uploaded first aid certificate 
 
 

E) Once processed, you will be eligible to enrol into a face to face course 
 
 
4. Enrol into a Face to Face course 

 
 

A) From the top bar of your LMS, select "Find Courses" 
 

 
 

 

B) Select "Intermediate Coaching Course - Face to Face" 
 
 

C) Select "INT NSW Face to Face Course" 
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D) Select the relevant Face to Face Course, e.g. MAG 
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E) Proceed through the enrolment as instructed 
 
 

F) Gymnastics NSW will then contact you 2 weeks prior to the course with the 
specific course details 

 


